
   Read instructions on Education Provider Complaint Form Information (RE 340A)  
      before completing this form.

   Type or print clearly in ink.

   Mail or hand deliver completed form and attachments to the appropriate office; see  
      RE 340A.

received date

Information about you
Name  (enter your full name)

Residence Address  (street address, city, state and zip code)

Business Address  (street address, city, state and zip code)

Occupation Business Telephone No. (include area code) Residence Telephone No. (include area code)

cell phone no. (include area code) email address

name of nearest relative relative's phone number (include area code)

Information About Person/Company You Are Complaining Against
1. Full Name of Business, Company, Firm CalBRE Sponsor number Course number

   Business Address  (street address, city, state and zip code; include room, apartment or suite #, if any) Business Telephone No. (include area code)

2. Full Name of Representative or instructor

   Full Name of Second Representative or instructor, if any

3. Date(s) of instruction Place(s) Where instruction Occurred

   Address where instruction took place

4. Have you contacted the business regarding your complaint?

    NO       YES     if YES, complete the following.

   Date(s) of Contact Person(s) Contacted

   Results of Contact
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5. Have you filed this complaint with another law enforcement or consumer protection agency?

    no       yes     if YES, complete the following.

   Name of Agency Address of Agency

   Results of that complaint

6. Have you retained an attorney to assist in resolving this matter?

    no       yes     if YES, complete the following.

   Name of Attorney Business Telephone Number

   Address of Attorney

   May we contact your attorney with reference to this matter?

    no       yes

7. Is this complaint involved in a civil action (lawsuit) filed or pending in any court?

    no       yes     if YES, complete the following.

   Name of Court

   Address of Court

   Type of Action Case Number

8. Are you willing to appear as a witness, be sworn, testify and cross-examined concerning the allegations made in this complaint?

    no       yes     if no, list reasons below.

9. Were there any witnesses to the described complaint?

    no       yes     If YES, complete the following and describe in item #11 what they specifically witnessed.

   Full Name of Witness #1

   Residence Address

   Your Relationship to the Witness Business Telephone Number  (include area code) Residence Telephone Number  (include area code)

   Full Name of Witness #2

   Residence Address

   Your Relationship to the Witness Business Telephone Number  (include area code) Residence Telephone Number  (include area code)

10. Indicate which of the following documents are attached, incorporated and made part of this complaint.

Attached Not Available Type of Document

  receipts (proof of payment)

  course material

  advertisements

  completion certificate(s)

  web site printouts

  Copies of all documents which relate to your complaint that are not listed above.
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11.	 In the form of a brief statement, give the full essentials of your complaint below.

		  Refer to RE 519A for guidelines relating to statement preparation.

		  Include full names of individuals, including all witnesses present during the transaction(s).  Be factual.  
Try to answer the questions who, what, where and when.  Attach extra sheets if more room is needed.

In the form of a brief statement, give the full essentials of your complaint below.

•   Refer to RE NEW-A for guidelines relating to statement preparation.

•   Include full names of individuals, including all witnesses present during the conflict.  Be factual.  
 Try to answer the questions who, what, where and when.  Attach extra sheets if more room is needed.
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Certification

I certify under penalty of perjury that the foregoing statement and attachments thereto are true and correct. Signed 
this                       day of                                                                                                          ,                     in the 
city of                                                                                       , State of California.

signature of complainant


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